
New Delhi Municipal Council 
PALIKA KENDRA: NEW DELHI-110001 

Department of Architecture & Environs 
Application form for Sanction 

 
Scheme No.                                                                             Date of Receipt.: 
 
                 Date of Entry : 
 
 

Section-I 

1. Citizen ID           : 
 
2. Citizen Name      : 

3. Citizen Address  : 

 

  

 

4. Citizen Phone No :  

5. Citizen Email ID  : 

Section-II 
(TO BE FILLED IN BY THE APPLICANT & ARCHITECT OF THE PROJECT) 

 
1. Proposal with Address: ADDS. & ALTS. / REVISED / REVALIDATION / NEW SCHEME/ COMPLE-  
TION CERTIFICATE & COMPLETION PLANS AT _______________________________________. 
2. Type of Building: COMMERCIAL / RESIDENTIAL / INSTITUTIONAL / RELIGIOUS 
3. Details of Documents Submitted: __________________________________________________ 
4. No. of Sets Submitted __________________Each Set of ______________Drawings 
5. SCHEDULE OF AREA: 

6. DEVELOPMENT NORMS: ________________________________________________________ 
a.Plot Area ______________________________________Net Plot Area ___________________ 
b.Land Use                                         Permissible __________________Proposed __________ 
c.Ground Coverage                Permissible __________________Proposed __________ 
d.FAR                     Permissible __________________Proposed __________ 
e.Height     Permissible __________________Proposed __________ 
f.Dwelling Unit                Permissible __________________Proposed __________ 
g.Parking    Permissible __________________Proposed __________ 
h.Lifts                 Permissible __________________Proposed __________ 

7.a) LAND SCAPE PLAN   SUBMITTED / NOT SUBMITTED. 
   b) NO OF TREES CUT / PROPOSED TO BE CUT / PLANTED / TRANSPLANTED. 
8.We certify that the above details are correct and there is no misrepresentation of facts in the drawings and 
documents so submitted. 
 
_____________________       ________________________ 
(APPLICANT / OWNER)                          (ARCHITECT) 
Address      
                 
            Address 

                     

   M       M       /       D      D       /       Y       Y     Y      Y 

          

   M       M       /       D      D       /       Y       Y     Y      Y 

                    

                    

                        

     

          

                    

Pin Code : 

                        

          City : 

FLOOR  EXISTING AREA PROPOSED AREA TOTAL AREA  
    

    

C.A. No.           



Section-III 
(To be filled in by Scrutinising / Checking Officer) 

1. Report Prepared by ________________________________________________________ 

2. Report Checked by ________________________________________________________ 

3. PSF paid Rs.  ____________________ (C.R. No. ________) Balance Rs. _________________________ 

4. Betterment Charges Paid Rs. (C.R. No. ________)Balance Rs. __________________________________ 

 
5.  Brief History: 

6.  MASTER / ZONAL PLAN VIOLATIONS: 
a)______________________________________________________  
b)______________________________________________________ 
c)______________________________________________________ 
d)______________________________________________________ 

 
7. BUILDING BYE-LAWS VIOLATIONS: 

a)______________________________________________________ 
b)______________________________________________________ 
c)______________________________________________________ 
d)______________________________________________________ 

 
8. Unauthorized Construction: 

9. Legal Points, if any: 

10. Clearance Received From: 
 

a. L&DO    NO/YES   Not Required 

b. CFO    NO/YES   Not Required 

c. DUAC    NO/YES   Not Required 

d. DDA    NO/YES   Not Required 

e. ULCR    NO/YES   Not Required 

f. Design Cell   NO/YES   Not Required 

g. C.E.(E), NDMC   NO/YES   Not Required 

h. Civil Aviation   NO/YES   Not Required 



11. Site inspection Report by Junior Engineer & Asstt. / Dy. Architect: 

12. Remarks, if any 

 
 
_____________________                                            ___________________ 
(Jr. Engineer / Arch. Asstt.)                 (Asstt. / Dy. Architect) 
 

Section-IV 
 
1. Comments of the Architect / Dy. Chief Architect 

2. Recommendations of the Chief Architect 

 
3. Decision of the B.P. C. / Administrator  



CALCULATION FOR PLANS SUBMISSION FEE IN RESPECT OF 

Total covered area is ___________________________________________________________sq. m. and 

plans submission fee @ ___________________________ comes to Rs. ____________________________ 

 

 

Signature of Owner                    Signature of Architect 

 

 

(FOR OFFICE USE) 
FOR NEW DELHI MUNICIPAL COUNCIL 

 

Plans submission fee for Rs. ________________________________________________________has been 

checked, if approved application may be sent to Building Clerk for preparation of challan, site will be in-

spected on ______________ 

 

Jr. Engineer (N) / (S) 

 

Architect (BP) / Bldg. Clerk 

S. No. FLOOR  EXISTING 
AREA 

PROPOSED AREA AREA IN SQ.M. 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

11.    

12.    



 ANNEXURE ‘B’ 
 

(The following certificate is to be submitted along with 
the building drawings while submitting the plans 

for obtaining building permission) 
 
 

CERTIFICATE OF STRUCTURAL SAFETY AND 
SERVICES REGARDING PROPERTY NO. _______ 
___________________________________________ 
__________________________________________ 

 
 

1. Certified that the building plans submitted for approval satisfy the safety requirements as stipulated under 

Clause 18 of Building Bye-Laws, 1983 and the information given there in a factually correct to the best of 

our knowledge and understanding. 

 

2. It is also certified that the structural design including safety from natural hazards based on soil 

conditions has been duly incorporated in the design of the building and these provisions shall be 

adhered to during the construction. 

 
 
Signature of the owner with date                
                       
 
 
Name in Block Letters :
                   
Address :                                        

 
 
 
 

Signature of the Architect with date 
 
 
 
Name in Block Letters : 
 
Address : 

 
 
 
 

Signature of the Structural Engineer with date  
 
 
 
Name in Block Letters : 
 
Address : 

                    

                        

                        

                    

                        

                        

                    

                        

                        



 
APPENDIX ‘B’ 

FOR SUPERVISION – I 
(BYE LAW NO. 6.2.7) 

 
 
 
To, 
 
The chief Architect,  
New Delhi Municipal Council, 
New Delhi. 
 
 
 
Sir, 
 
 I hereby certify that the erection / re-erection / demolition or material alteration in / of Building No. 

__________________ on / in Plot No. ___________________________ shall be carried out under my super-

vision and I certify that all the materials (type and grade) and the workmanship of the work shall be generally 

in accordance with the general specifications along with, and that the work shall be carried out to the sanc-

tioned plans. 

 
 
Signature of Licensed Architect ____________________________________________ 
 
Name of Licensed 

Architect : 
 
License No. of Licensed Architect:  
 
Address of Licensed Architect : 

 
 
 
 

 
 
 
Dated:  

                    

           

                        

                        

          

   M       M       /       D      D       /       Y       Y     Y      Y 



APPENDIX ‘B’ 
 

FORM FOR SUPERVISION-II 
(BYE LAW NO. 6.2.8) 

 
 
To, 
 
The Chief Architect 
N.D.M.C. 
New Delhi. 
 
 
Sir, 
 
 I hereby certify that the drainage / sanitary and water supply works shall be executed by me or under 

my strict supervision for the work of erection / re-erection / demolition or material alteration of the proposal 

for which building permit application in respect of Building No. ___________________________ on / in plot 

No _______________________________ has been submitted and I certify that all the materials and workman-

ship of the work shall be in accordance with the standard laid down by I.S.I and the provision of the building 

bye-laws, and that the work shall be carried out in accordance with the sanctioned plans. 

 
 
 
Signature of Licensed Plumber ___________________________________________ 
 
Name of Licensed 
Plumber : 
 
License No. of Licensed Plumber :  
 
Address of Licensed Plumber : 

 
 
 
 

 
 
 
Dated :  
 
 

                    

           

                        

                        

          

   M       M       /       D      D       /       Y       Y     Y      Y 



{ÉÊ®úÊ¶É¹]õ ‘¤É’ 
{ÉªÉ´ÉäIÉhÉ Eäò Ê±ÉªÉä ¡òÉ¨É -|| 
(={É-ÊxÉªÉ¨É ¨ÉÆ 6.2.8) 

 
 
 
 
ºÉä´ÉÉ ¨Éå, 
¨ÉÖ®ú0ªÉ ´ÉÉ®ú-iÉÖÊ´Énù 
xÉ<Ç Ênù±±ÉÒ xÉMÉ®ú{ÉÉÊ±ÉEòÉ {ÉÊ®ú¹ÉnÂù, 
xÉ<Ç Ênù±±ÉÒ 
 
¨É½þÉänùªÉ, 
 
 
 ¨Éé BiÉnÚùnùÉ®úÉ {É¨ÉÉÊhÉiÉ Eò®úiÉÉ ½ÚÆþ ÊEò ¦É´ÉxÉ ºÉÆ…………………..±ÉÉ]õ ºÉÆ………………Eäò ¤ÉÉ®äú ¨Éå ÊVÉºÉEòÉ ÊEò ¦É´ÉxÉ +xÉÖYÉÉ{ÉjÉ 

ÊnùªÉÉ MÉªÉÉ ½èþ, {É®ú/¨Éé ºÉlÉÉ{ÉxÉ/{ÉÖxÉ®ú-lÉÉ{ÉxÉ/ÊMÉ®úÉxÉÉ +lÉ´ÉÉ ºÉÉ¨ÉMÉÒ {ÉÊ®ú´ÉiÉxÉ EòÉªÉ Eäò Ê±ÉªÉä {É®ú-iÉÉÊ´ÉiÉ VÉ±É-¨É±É ÊxÉEòÉºÉÒ/ºÉ¡òÉ<Ç B´ÉÆ VÉ±É +É{ÉÚÊiÉ EòÉªÉ ¨Éä®äú 

nùÉ®úÉ +lÉ´ÉÉ ¨Éä®äú Eòcä÷ {ÉªÉ´Éä¶IÉhÉ Eäò +xÉiÉMÉiÉ ÊxÉ¹É{ÉÉÊnùiÉ ½þÉäMÉÉ iÉlÉÉ ¨Éé ªÉ½þ {É¨ÉÉÊhÉiÉ Eò®úiÉÉ ½ÚÆþ ÊEò ºÉ¦ÉÒ ºÉÉ¨ÉMÉÒ B´ÉÆ VÉ±É +É{ÉÚÊiÉ EòÉªÉ ¨Éä®äú nùÉ®úÉ +lÉ´ÉÉ ¨Éä®äú 

Eòcä÷ {ÉªÉ´ÉäIÉhÉ Eäò +xÉiÉMÉiÉ ÊxÉ¹É{ÉÉÊnùiÉ ½þÉäMÉÉ iÉlÉÉ ¨Éé ªÉ½þ {É¨ÉÉÊhÉiÉ Eò®úiÉÉ ½ÚÆþ ÊEò ºÉ¦ÉÒ ºÉÉ¨ÉMÉÒ B´ÉÆ EòÉªÉ EòÒ EòÉ®úÒMÉ®úÒ ¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ºÉ®Æú-lÉÉxÉ nùÉ®úÉ ÊxÉvÉÉÊ®úiÉ 

ÊEòªÉä MÉªÉä ¨ÉÉ{É nùhÉb÷Éå B´ÉÆ ¦É´ÉxÉ ={É-ÊxÉªÉ¨ÉÉå EòÒ ªÉ´É®ú-lÉÉ Eäò +xÉÖºÉÉ®ú ½þÉäMÉÒ iÉlÉÉ ®ú-´ÉÒEòiÉ xÉ´É¶Éä Eäò +xÉÖºÉÉ®ú EòÉªÉ ºÉ¨É¤ÉxÉvÉ ÊEòªÉÉ VÉÉªÉäMÉÉ * 

 
 
 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ±É¨É¤É®ú Eäò ½þ®ú-iÉÉ¶IÉ®ú             ………………………………………… 
 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ±É¨É¤É®ú EòÉ xÉÉ¨É   ………………………………………… 
(ºÉÉ¡ò +IÉ®úÉå ¨Éå) 
 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ±É¨É¤É®ú EòÉ ±ÉÉ<ºÉéºÉ xÉ¨É¤É®ú  ………………………………………… 
 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ±É¨É¤É®ú EòÉ {ÉiÉÉ   ………………………………………… 
 
     ………………………………………… 
 
     ………………………………………… 
 
     ………………………………………… 
 
     …………………………………………. 
 
 
ÊnùxÉÉÆEò :………………… 



APPENDIX ‘A’ 
(Bye Law No. 6.1) 

FORM-1 
 
 
The Chief Architect, 
New Delhi Municipal Council, 
Palika Kendra, Sansad Marg, 
New Delhi-110001. 
 
Sir,  
 
 I hereby give notice that I intent to erect / re-erect demolition / or to make alteration in the Building 

No. ____________________________________ or to ___________________________ on in Plot No. 

__________________________________________ Block No. ___________________________House No. 

___________________________________situated at _____________________________________________ 

Scheme __________________________________and in accordance with building Bye-Laws No. 

_______________________________and I forward herewith, the following plans and specifications duly 

signed by me and ________________________________(name in block letters), the Licensed Architect, Li-

cense No. ______________________________ who have prepared the plans, designs etc. and who will super-

vise its erection and a copy of other statements documents (as applicable). 

 
 
1. Site Plan 

2. Building Plan  

3. Services Plan 

4. General Specification (on attached form) 

5. Ownership Title 

6. Attested Copy of Receipt for payment of application fee. 

7. Other documents, as required 
 

I requested that construction may be approved and permission accorded to me to execute the 
work. 
 
 
 

Signature of Owner ____________________ 
 

 
 
Name of Owner :  

 

Address of Owner : 

 

 

 

Date :           

   M       M       /       D      D       /       Y       Y     Y      Y 

                    

                        

                        



{ÉÊ®úÊ¶É¹]õ ‘B’ 
={ÉÊxÉªÉ¨É xÉ¨É¤É®ú 6.1 

{É{ÉjÉ-1 
 

 
 
¨ÉÖ®ú0ªÉ ´ÉÉ®ú-iÉÖÊ´Énù 
xÉ<Ç Ênù±±ÉÒ xÉMÉ®ú{ÉÉÊ±ÉEòÉ {ÉÊ®ú¹ÉnÂù, 
{ÉÉÊ±ÉEòÉ Eäòxpù, 
xÉ<Ç Ênù±±ÉÒ-110001 
 
¨É½þÉänùªÉ, 
 
 ¨Éé BiÉnÚù nùÉ®úÉ xÉÉäÊ]õºÉ näùiÉÉ ½ÚÆþ ÊEò ¨Éé ¦É´ÉxÉ xÉ¨É¤É®ú…………………………… ¨Éå ÊxÉ¨ÉÉhÉ/ {ÉÖxÉÊxÉ¨ÉÉhÉ/ iÉÉäc÷xÉÉ SÉÉ½þiÉÉ ½ÚÆþ 

+lÉ´ÉÉ……………………………….…………… {É®ú Ê®ú-lÉiÉ ±ÉÉ]õ xÉ¨É¤É®ú ……………………….. ¤É±ÉÉEò…………........ 

¨ÉEòÉxÉ xÉ¨É¤É®ú………………………….. ®ú-EòÒ¨É………………..……… {É®ú………….……. SÉÉ½þiÉÉ ½ÚÆþ +Éè®ú Ênù±±ÉÒ ¦É´ÉxÉ =

{ÉÊxÉªÉ¨ÉÉå, Eäò ={É ÊxÉªÉ¨É xÉ¨É¤É®ú………………………….... Eäò +xÉÖºÉÉ®ú ¨Éé +{ÉxÉä nùÉ®úÉ ½þ®ú-iÉÉIÉÊ®úiÉ +{ÉxÉä B´ÉÆ Ê´É´É®úhÉ ºÉÆ±ÉMÉxÉ Eò®ú ¦ÉäVÉ ®ú½þÉ ½ÚÆþ 

+Éè®ú ¨Éé………………………….. (ºÉÉ¡ò +IÉ®úÉä ¨Éå xÉÉ¨É) ±ÉÉ<ºÉéºÉvÉÉ®úÒ ´ÉÉ®ú-iÉÖÊ´Énù, ±ÉÉ<ºÉåºÉ xÉ¨É¤É®ú…………………… ÊVÉºÉxÉä xÉEò¶Éä, 

Êb÷VÉÉ<xÉ +ÉÊnù iÉèªÉÉ®ú ÊEòªÉä ½éþ +Éè®ú <ºÉEäò ÊxÉ¨ÉÉhÉ {É®ú B´ÉÆ +xÉªÉ Ê´É´É®úhÉ/ {É±ÉäJÉÉå EòÒ {ÉÊiÉÊ±ÉÊ{ÉªÉÉå EòÉ {ÉªÉ´ÉäIÉhÉ Eò°üMÉÉÆ (VÉèºÉä ¦ÉÒ ±ÉÉMÉÚ ½þÉä) * 

 

1. ºÉÉ<]õ {É±ÉÉxÉ. 

2. Ê¤ÉÊ±ÉbÆ÷MÉ  {É±ÉÉxÉ 

3. ºÉÊ´ÉºÉ {É±ÉÉxÉ 

4. ºÉÉ¨ÉÉxÉªÉ Ê´É´É®úhÉ (ºÉÆ±ÉMÉxÉ {É{ÉjÉ {É®ú) 

5. ®ú-´ÉÉÊ¨ÉiÉ´É-xÉÉ¨É 

6. +É´ÉänùxÉ ¶ÉÖ±ÉEò Eäò ¦ÉÖMÉiÉÉxÉ EòÒ ºÉiÉªÉÉÊ{ÉiÉ {ÉÊiÉÊ±ÉÊ{É 
 
 
 
 
 
7. +xÉªÉ ´ÉÉÆÊUôiÉ {É±ÉäJÉ 

¨Éé +xÉÖ®úÉävÉ Eò®úiÉÉ ½ÚÄþ ÊEò ÊxÉ¨ÉÉhÉ EòÉä ®ú-´ÉÒEÞòiÉ ÊEòªÉÉ VÉÉB iÉlÉÉ ¨ÉÖZÉä EòÉªÉ Eò®úxÉä EòÒ +xÉÖ¨ÉÊiÉ nùÒ VÉÉªÉä * 
 

®ú-´ÉÉ¨ÉÒ Eäò ½þ®ú-iÉÉIÉ®ú……………………….. 

®ú-´ÉÉ¨ÉÒ EòÉ xÉÉ¨É…………………………... 

       (ºÉÉ¡ò +IÉ®úÉå ¨Éå) 

®ú-´ÉÉ¨ÉÒ EòÉ {ÉiÉÉ…………………………... 

……………………………………… 

 
ÊnùxÉÉÆEò:…………………… 



APPENDIX ‘A’ 
(Bye Law No. 6.2.6) 

FORM-II 
 

FORM FOR SPECIFICATIONS OF PROPOSED BUILDINGS 
 
1. The purpose (Residence, Office, Godown, Restaurant, Hotel, Dharamshala, School, Hostel, Cinema, Shop, 

Factory, Stable) for which it intended to be used _____________________  
 
2. Details of Coverage’s on respective floors are given below:  
 
 

EXISTING  PROPOSED TOTAL 
 
Basement Floor, 
Ground Floor, 
Mezzanine Floor, 
First Floor, 
Second Floor, 
Third Floor, 
__________________ 
__________________ 
__________________ 
__________________ 
__________________ 
__________________ 
__________________ 
__________________ 
 

3. Appropriate number of inhabitants  

       Proposed to be accommodated. 

4. The number of latrines, Urinals, 

       Kitchens, Baths to be provided. 

5. The source of water to be used in construction 

6. Distance from Public Sewer 

7. The material to be used in construction   

        walls / columns / foundations,  

        Roof 

        Floors 

 
Signature of licensed Architect _____________________________________________________ 
 
Name of Licensed 

Architect : 
 
License No. of Licensed Architect:  
 
Address of Licensed Architect : 

 
 
 
 

Dated:  

                    

           

                        

                        

          

   M       M       /       D      D       /       Y       Y     Y      Y 



{ÉÊ®úÊ¶É¹]õ ‘+’ 
={ÉÊxÉªÉ¨É ºÉÆJÉªÉÉ 6.2.6 

{É{ÉjÉ-II 
 

{É®ú-iÉÉÊ´ÉiÉ ¦É´ÉxÉÉå Eäò Ê´É´É®úhÉ Eäò Ê±ÉB {É{ÉjÉ 
 

 
(Eò) =6¶ÉªÉ (+É´ÉÉºÉ,EòÉªÉ±ÉªÉ, MÉÉänùÉ¨É, ®èúºÉiÉ®úÉ, ½þÉä]õ±É, vÉ¨É¶ÉÉ±ÉÉ, ºÉEÚò±É, UôÉjÉÉ´ÉÉºÉ, ÊºÉxÉä¨ÉÉ, nÖùEòÉxÉ, ¡èòEò]õ®úÒ, +ºÉiÉ¤É±É) 
     ÊVÉºÉ Eäò Ê±ÉB <ºÉ EòÉ {ÉªÉÉäMÉ Eò®úxÉä EòÒ <SÉUÖôEò ½èþ…………………………………………….. 
 
(JÉ) ºÉ¨É¤ÉxÉÊvÉiÉ iÉ±ÉÉå {É®ú føEäò IÉäjÉ EòÉ Ê´É´É®úhÉ xÉÒSÉä ÊnùªÉÉ MÉªÉÉ ½éþ :- 
 
 
      Ê´ÉPÉ¨ÉÉxÉ  {ÉºÉiÉÉÊ´ÉiÉ  ªÉÉäMÉ 
 
¦ÉÚÊ¨ÉMÉiÉ iÉ±É 
 
¦ÉÚÊ¨É iÉ±É 
 
¨ÉèVÉÊxÉxÉ iÉ±É 
 
{ÉlÉ¨É iÉ±É 
 
ÊnùiÉÒªÉ iÉ±É 
 
iÉÞiÉÒªÉ iÉ±É 
_____________ 
_____________ 
_____________ 
_____________ 
_____________ 
_____________ 
_____________ 
_____________ 
_____________ 
 
 
(MÉ) ÊxÉ´ÉÉÊºÉªÉÉå EòÒ +xÉÖ¨ÉÉÊxÉiÉ ºÉÆJÉªÉÉ ÊVÉxÉ½åþ ¤ÉºÉÉxÉÉ ½èþ * 
(PÉ) ={É±É¤ÉvÉ ÊEòªÉä VÉÉxÉä ´ÉÉ±Éä ¶ÉÉèSÉÉ±ÉªÉ, ¨ÉÚjÉÉ±ÉªÉ, ºÉxÉÉxÉPÉ®ú +Éè®ú ®úºÉÉä<ªÉÉå EòÒ ºÉÆJÉªÉÉ * 
(SÉ) ÊxÉ¨ÉÉhÉ Eäò Ê±ÉB {ÉªÉÉäMÉ ÊEòªÉä VÉÉxÉä ´ÉÉ±Éä VÉ±É EòÉ ºÉÉäiÉ 
(Uô) ºÉÉ´ÉVÉÊxÉEò ºÉÒ´É®ú ºÉä nÚù®úÒ 
(VÉ) ÊxÉ¨ÉÉhÉ ¨Éå {ÉªÉÉäMÉ EòÒ VÉÉxÉä ´ÉÉ±ÉÒ ºÉÉ¨ÉMÉÒ nùÒ´ÉÉ®åú/®ú-iÉ¨É¦É/xÉÒ´Éå 
 
UôiÉå 
iÉ±É 
 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ´ÉÉ®ú-iÉÖÊ´Énù Eäò ½þ®ú-iÉÉIÉ®ú…………………………………………………. 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ´ÉÉ®ú-iÉÖÊ´Énù EòÉ xÉÉ¨É……………………………………………………..(ºÉÉ¡ò +IÉ®úÉå ¨Éå) 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ´ÉÉ®ú-iÉÖÊ´Én EòÒ ±ÉÉ<ÇºÉéºÉ ºÉÆJÉªÉÉ…………………………………………….. 
±ÉÉ<ÇºÉéºÉ vÉÉ®úÒ ´ÉÉ®ú-iÉÖÊ´Énù EòÉ {ÉiÉÉ……………………………………………………… 
                              ……………………………………………………… 



The Chief Architect, 
New Delhi Municipal Council 
Palika Kendra, Sansad Marg, 
New Delhi 
 
 

Sub: Revalidation of Plans in respect of 
_____________________________________ 

 
 
Dear Sir, 
 
 I / we hereby request that the plans sanctioned by the Committee vide resolution no. 

_______________dated __________ in r/o building on plot no. ____________________________________ 

New Delhi, may please be considered for revalidation for one year as the sanction already granted has ex-

pired / will expire on ____________________. 

 

The following documents are enclosed herewith. 

 

1. A set of Original Sanctioned plans consisting of ___________________________sheets. 

2. Photostat copy of the Municipal Treasury Receipt for the amount of Rs. _____________Deposited vide 

CR No. _________________dated _______________towards plans submission fees for revalidation. 

3. Typed copy of area chart showing in tabular from the floor wise existing, proposed and total area. The 

area chart also shows area of the plot and the area of road-widening, if any. 

 

 
 
 

                                                                                                                                Yours faithfully, 
 
 
 

                                                        ____________________ 
                                                                                                                                    Signature of Owner 

 
 
Name of Owner :  

 

Address of Owner : 

 

 

 

Date :           

   M       M       /       D      D       /       Y       Y     Y      Y 

                    

                        

                        



¨ÉÖJÉlÉ ´ÉÉºÉiÉÖÊ#´Énù, 
xÉ<Ç Ênù±±ÉÒ xÉMÉ®ú{ÉÉÊ±ÉEòÉ {ÉÊ®ú¹ÉnÂù 
{ÉÉÊ±ÉEòÉ Eäòxpù, 
xÉ<Ç Ênù±±ÉÒ-110001 
 
Ê´É¹ÉªÉ :---------------------------------------------------------------------------------------------------------------- 
 

Eäò xÉEò®úÉÉä EòÉ {ÉÖxÉ : ´ÉèvÉÒEò®úhÉ 
 

 
Ê{ÉªÉ ¨É½þÉänùªÉ, 
 
 
 ¨Éè /½þ¨É BiÉnÚù nùÉ®úÉ {ÉÉlÉxÉÉ Eò®úiÉÉ ½ÚÆþ/ Eò®úiÉä ½éþ ÊEò {ÉÉÊ±ÉEòÉ Eäò {ÉºÉiÉÉ´É ºÉJÉªÉÆÉ ……………………… ÊnùxÉÉÆEò 

……………………………….. Eäò +xÉiÉMÉiÉ {É±ÉÉ]õ ºÉÆJÉªÉÉ …................. xÉ<Ç Ênù±±ÉÒ Eäò ¦É´ÉxÉ Eäò ºÉ´ÉÒEÖòiÉ xÉ´É®úÉä ÊVÉxÉEòÒ {É½þ±Éä ºÉä nùÒ 

MÉ<Ç ºÉ´ÉÒEÖòÊiÉ ÊnùxÉÉÆEò …………………… EòÉä ºÉ¨ÉÉ{ÉiÉ ½þÉä MÉ<Ç ½èþ/ ½þÉä VÉÉªÉäMÉÒ, =xÉEäò BEò ´É¹ÉÆ Eäò Ê±ÉB {ÉÖxÉ. ´ÉèvÉÒEò®úhÉ {É®ú EÖò{ÉªÉÉ Ê´ÉSÉÉ®ú Eò®åú * 

 

ÊxÉ¨ÉxÉ Ê±ÉÊJÉiÉ nùºÉiÉÉ´ÉäVÉ <ºÉEäò ºÉÉlÉ ºÉÆ±ÉMÉxÉ ½èþ :- 

 

1. {ÉxÉxÉÉä Eäò ¦ÉÚ±É ºÉ´ÉÒEÖòiÉ xÉ´É¶ÉÉå EòÉ BEò ºÉè]õ * 

2. {ÉÖxÉ : ¤ÉèvÉÒEò®úhÉ Eäò Ê±ÉB xÉ´É¶ÉÉå EòÉä {ÉºÉiÉÖiÉ Eò®úxÉä Eäò Ê±ÉB……….………………… °ü 0 EòÉ ¶ÉÖ±ÉEò ÊVÉºÉä {ÉÉÊ±ÉEòÉ JÉVÉÉxÉä EòÒ ®úºÉÒnù 

ºÉÆ®ú0ªÉÉ…………….. ÊnùxÉÉÆEò……………………. Eäò +xÉiÉMÉiÉ VÉ¨ÉÉ Eò®úÉªÉÉ MÉªÉÉ EòÒ ¡òÉä]õÉè {ÉÊiÉÊ±ÉÊ{É 
Ê´ÉPÉ¨ÉÉxÉ iÉ±ÉÉå Eäò +xÉÖºÉÉ®ú, {ÉºÉiÉÉÊ´ÉiÉ +É#è®ú EÖò±É IÉäjÉ EòÉ ®äúJÉÉÊ´ÉjÉ ÊVÉºÉä ºÉÉÊ®úhÉÒ ¤Énù °ü{É ¨Éå ÊnùJÉÉªÉÉ MÉªÉÉ EòÒ ]ÆõÊEòiÉ {ÉÊiÉ * IÉäjÉ EòÉ ®äúJÉÉÊSÉjÉ VÉÉä 
¦ÉÚJÉhÉb÷ EòÉ IÉäjÉ +#Éè®ú IÉäjÉ EòÒ ºÉc÷Eò EòÉä ¹ÉÉèc÷É Eò®úxÉä EòÉä, ªÉÊnù EòÉä<Ç ½þÉä, ¦ÉÒ nù¶ÉÉiÉÉ ½èþ * 
 

¦É´ÉnùÒªÉ 
 
 

   ( ®ú-´ÉÉ¨ÉÒ Eäò ½þºÉiÉÉIÉ®ú ) 
xÉÉ¨É……………………………….. 
(ºÉÉ¡ò +IÉ®úÉä ¨Éå) 
 
{ÉiÉÉ………………………………………………
…………………………………………………
……………… 
 
 
 

ÊnùxÉÉÆEò………………………….. 



Section-III 
 

General Instructions & Guidelines  
 

 
1. You require following documents for this service. 

• Drawing Sheets and Coloring of Plans. 
• Notice for commencement of Work. 
• Notice of completion. 

• Copy of the lease deed. 
• Copy of sewer connection permission. 
• Clearance form Chief Fire officer, Delhi. 
• Clearance form Chief Controller of Explosives, Nagpur as required. 
• Clearance form DESU 2 regarding provision of Transformers/Sub-station/ancillary 

power supply system etc. as required. 
• Structural stability certificate duly signed by the licensed Architect/Engineer. 
• Certificate from the Lift Manufacturer, as required. 
• Certificate from Air Conditioning Engineer, manufacturers, as required. 
• A Certificate by the owner and architect/supervisor/engineer for covering up the under-

ground drain, sanitary and water supply work, under their supervision and in accordance 
with Building Bye-Laws and sanctioned building plans stipulated in the Appendix B-3 
as applicable. 

• In case of large campus/complex, completion of individual block/building will be issued 
by the local body in accordance with the construction work. 

• The Extension of Time up to the date of apply8ing for completion certificate. In case, if 
the completion certificate is refused due to deviation, which cannot be compounded, the 
completion will be rejected and extension of time will be required accordingly. 

• NOC for regular water supply and electricity may be issued only after the completion 
certificate is obtained. 

2. You can also get information about your application status at http://www.ndmc.gov.in. 
3. In case of delay you can contact___________. 
 
 


